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Mailing labels can be printed from the Family Search screen and Notification screen in Cascades. Follow the instructions below to 
print multiple and individual mailing labels.  

Steps   Cascades Screen 

Printing labels through Family 
Search: 
 
Step 1 Locate Family Search 
Screen 

• Select Family Services. 
• Select Family Search. 

 
 
 
 
 
 
 
Step 2 Search for family 

• Enter the search 
criteria. 

• Click Search. 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note: The search criteria can be for: 
• Individual participants 
• Multiple participants 
• Active participants 
• Inactive participants 

Search for multiple participants by entering the first initial of the last 
name or by entering “%” in the Last Name criteria. Search for inactive 
participants by unchecking the Active Only box. This will display 
active and inactive participants. 
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Steps   Cascades Screen 

 
Step 3 Print/Export Labels 

• Select the Print/Export 
Labels button located 
on the bottom right of 
the screen.  

• The Print/Export 
Labels screen will now 
list the name(s) and 
address(es) of the 
participants in the 
Search Results.   
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Steps   Cascades Screen 

 
Step 4 Print the Labels 

• Select the Print Label 
Type based on the 
labels your printer is 
using. 

• Select the position of 
the labels.  

• Select Print. 
• A PDF document will 

download onto your 
computer then appear. 
The labels can be 
printed from this 
document.  

 
 
 
 
Note: This PDF contains 
Personal Identified  
Information (PII) and must be 
deleted from your computer 
after printing.  
 
 
 

 

 
 
 

 
 

         
 
 



Cascades Steps 
Printing Participant Mailing Labels 

 

Cascades Steps- Printing Participant Mailing Labels                                                                                                                                                                       4 
 

Steps   Cascades Screen 

 
Printing labels through the 
Notification Screen.  
 
Step 1 Locate Notification 
Screen 

• Select Operations. 
• Selection Notifications.  

 
 
 
Step 2 Complete Search 
Criteria 

• Select Communication 
Method. 

• Select Appointment 
Date range. 

• Select the 
Appointment Status. 

• Select Search. 
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Steps   Cascades Screen 

 
 
Step 3 Print the Mailing 
Labels 

• Select the 
Appointment 
Communications type. 

• Under Printing 
Mailing Labels? Select 
Yes. 

• Select Complete 
Communications. 
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Steps   Cascades Screen 

 
 
Step 4 Print the Labels 

• Cascades will direct 
you to print each 
communication 
individually. Then the 
Print/Export Labels 
screen will appear. 

• Select the Print Label 
Type based on the 
labels your printer is 
using. 

• Select the position of 
the labels.  

• Select Print. 
• A PDF document will 

appear and you can 
print labels from this 
document.  

 
Note: This PDF contains 
Personal Identified 
Information (PII) and must be 
deleted from your computer 
after printing.  
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This institution is an equal opportunity provider. 
Washington WIC doesn’t discriminate. 

 
To request this document in another format, call 1-800-841-1410. 

Deaf or hard of hearing customers, please call 711 (Washington Relay)  
or email wic@doh.wa.gov. 
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