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Plan Review Process —
Tips & Challenges
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e School pre-construction
e School plan review and pre-occupancy inspections

* Playground plan review and pre-occupancy inspections
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School Plan Review
Process

Pre-construction, Plan Review & Pre-occupancy
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School Project Pre-construction Process

Working with the Building Departments:

Date

Applicant Name

* International Building Code requires compliance
with all laws prior to issuance of a building permit

Project No:
Parcel No:
Location:

* Request invites to building department “pre-development”
Or {lpre_application” meetings Verify comments in red apply to this project

Spokane Regional Health District (SRHD) has completed a preliminary review of the above-referenced
project. Based on the review, the following comments are offered for consideration by both the City of

[ ) Com ment Ietter tem plate — |in ks to pla n revieW a pplications Spokane and the project sponsor prior to issuance of a building permit.

The following items shall be submitted for review and determination of permit requirements for the

L] Provide Com ments for the bu i Id i ng pe rm it a pplica nt - a I | EPH main kitchen, any concession stands and any other areas where foods are offered to the student body

such as DECA, home-economics, etc.:

a p p I ica b I e p rog ra m S : 1. Private clubs or organizations may be exempt from permit requirements if food or beverages are

provided without compensation to members and invited guests.

[ ] School p rogra m 2. Acomplete set of project construction plans and specifications, including an equipment list and

surface finish list, must be submitted for review and approval prior to issuance of the building
permit. We prefer plans to be submitted electronically by sending them to

° Food Safety p rogra m foodsafetyprogram@srhd.org. Paper copies can also be submitted via mail or dropped off at our

office. If plans will be submitted in both formats, a statement must be included indicating both sets

° L. . d W t are identical, or any differences must be itemized.
Iq u I a s e p rogra m 3. The final plan submittal shall include a plumbing plan showing all sinks and drainage, including the
method used for indirect drainage of equipment such as ice machines, ice bins, dishwashers,

b So I id Wa ste p rogra m produce preparation sinks, etc. as required by WAC 246-215-05410.

4. Afood menu and food preparation steps must be included in the plan submittal. Note: All necessary
paperwork for obtaining a food service establishment permit can be obtained at
https://srhd.org/programs-and-services/food-establishment-permits.

5. Lighting shall comply with WAC 246-215-06240 and 06340.

6. If the operation will include off-site catering, the final plan submittal shall include an equipment list
and procedures for all off-site food transport, preparation, set-up, and service. Catering includes the

N
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https://codes.iccsafe.org/content/IBC2021V2.0/chapter-1-scope-and-administration#IBC2021V2.0_Ch01_Sec105.3

School Plan Review Process Tips

Plan review — ask for plans early:

e Request 50% plans for new school projects
* Review & arrange a meeting to discuss

* Ask about curriculum (e.g. makerspace or
robotics — often includes soldering),
chemical lists for science rooms, unusual
landscaping or playgrounds, etc.

* Benefit - project approved sooner, bid set
plans more complete/correct
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chool Plan Review Submittals

School Submittals:

 Architect/engineer written statement that the
project will meet school WAC 246-366 sections:

e Ventilation - 080

* Heating - 090

e Temperature control - 100
e Sound control - 110

e Light-120

IMC & Chapter 51-52 WAC

* Require plans, spec books, spec sheets — e.g.
emergency eyewash for ANSI standard & fume
hoods

O
SPOKANE JNFREGIONAL

DISTRICT

Project Submittal Requirements

Site Review: Submittal must include a site sound level sur]

General Review

Submittal must include a letter from the architect or reloc]

The drawings and specificatians for this project are design|

Primary and Secondary Schoal Regulations, Chapter 246-3)
*  WAC246-366-080 Ventilation

WAC 246-366-090 Heuting

WAC 246-366-100 Temperature Control

WAC 246-366-110 Sound Control

WAC 246-366-120  Lighting

Submittal must also include a letter from the architect or

with the International Mechanical Code and Chapter 51-5

i School Health & Safety Program
K-12 School Construction Project Submittal

i

Project Information
Project Type | 7] New School [] School Remodel [] Relocatable/Modular Classroom [] Other:

Grade Level [ primary School [] Secondary Schaol [ k-12School [ ] Alternative School [_] STEM Schoal
School Name:
School Address:
School District:

Site
Information

Septic/Sewer

syctem Type of waste system: [_] septic [] Sewer

Type of water system: |_| Public |_| Private well |_] Other
Name of water purveyor:
Design Professional:

Water System

tps

Project Includes/Impacts: (check all that ap Design Company:
Professional
[ ] | septic/sewer System - Impacts must be shown Contact Company Address:
" " Office Phone: Cell Phone:

D Water System — Impacts must be shawn in suby Information (i

Food Service (2.g., cafeteria, concession stands) School Project Manager:
D Submittal must include Food Establishment Pla Primary Address:

' t m nodeled-food: Contact

D Science — Emergency equipment changes or ad] Information | Office Phone: Cell Phone

Submittal must include proposed chemical inve Email:
D Art and Shop - Equipment changes or addition: Person to receive billing/invoices:

Submittal must include proposed chemical invel Billing Mailing Address:

Playgrounds (including new and/or relocated e Information | Office Phone: Cell Phone.
D Submittal must include a completed Ployground Frall

Other
[] | O General Cassroom [] Gymnasium/Lacker
[ Lighting upgrades [ ] ventilation upgrade:

Submittal Process and Fees

For preliminary (S0%) plan review submit one set of paper
submit one set of paper drawings along with complete ele]
flash drive). Plan review and pre-occupancy inspection fees|
Health District approval, fees will be calculated at the rate
After preliminary review of the submittal, the School Healt
notify you if it is not necessary). We will also notify you if a
required before construction begins on the project.

It s your responsibility ta contact aur office at least five wof
inspection. Buikding departments do not automatically for
I have reviewed the above i ion.

Signature

complaint o to request more infarmation, reasanable accommodations,

Project Deadlines

Project going through OSPI funding process D-5 Deadline:
(D process) []ves [ No D-7 Deadline:
Bid Dates:

Phased project:|_] Yes || No

Date of Expected Occupancy (or Phase 1 if phased):
Phase 2 - Date of Expected Occupancy:

Phase 3 - Date of Expected Occupancy:

Phase 4 - Date of Expected Occupancy:

DATE PLANS RECEIVED BY SAHD: INITIALS OF PERSON WHO RECEIVED PLANS: SRHD Project #,
Spakane n Titke ¥1 of the Crvl Rights Act of 1964 and the Americans with Disabiitics Ac. To filea
compisint or 1o request reasanable . contact 509,324 1501 o visit srh.org,

LT snvrommsentaiwsiac wastin - scouo soain & sateey eagram
ENEMEEREE 1101 W, Colleg A, Rsom 407, Spolanc, WA 99201 | 509324 1560 | TOOS0H 304 1454 | wavm sty

LTH snramemencaiissic sasien - scraci sesith a safety Program

ENSMEET] 101 W. Colloga dus, Rocen A2, Spokans, WATSIDL | 083749550 | TOD S0 04 1454 | waw srbidovg

11/5/2025




School Plan Review Process

Plan review resources:

e SRHD Construction webpage — submittal forms,
design tips for architects:

* SRHD Plan review checklists:

* Tracking sheet —received WAC letter, site
sound survey, etc.

* Plan review item checklist based on K-12
Guide plan review items (Elementary with
playgrounds & Secondary)

 DOH SharePoint

R C

&
Plans Reviewed Pre-occupancy inspection
L, , WAC or other 3 . ., pancy insp
}Area Code | Description Req'd S=Satisfactory Plan Review Items: | items:
code reference )
U=Unsatisfactory
Consult local building officials when
requirements in question. For existin,
A008 qul naqu : s x sisoscioe1 | []s[C]u[] nA
buildings, check with Building department
o .
K that property use is approved as a school.
o
] Consult local Fire Marshall when fire code
= | A009 ! ! x sisan/kcioaa | []s[CJu]NA
_g requirements in question.
=
o "
When childcare, preschool, ECEAP, Head
A 010 Start, etc. are in K-12 schools, DCYF & OSPI x
safety regulations consulted
Project name: Service Request #: Reviewed by:
Landscaping not a hazard — courtyards,
hitheat s, b Id I d Site Review — Refer to WAC 246-366-030
amphitheaters, walls, boulders, playgroun % Site plan received on: [ site approved on: Approved by:
siting, type & location of vegetation eg, tall Site visit required prior to submittal: [] yes [] no [ comments:
trees near buildings, open water, etc. Notifications completed:
e Safe motor vehicle drop-off and pick-up Site sound level survey required? [] yes [] no Date Received:
. . . if d explain:
6 | Co002 locations are required for arrival and X ot required explein
o Site meets requirements in WAC 246-366-030 [] yes [ ] no
e departure. 1f no, explain:
s D-5 approval required: [ yes [no | Date sent:
E C002a Post no-idle signs EC database updated: [] Date: [ File given to AA for billing and letter:
I
o3 Note: Fi pprovals must not be given until checklist is completed
= | Fo10 Walk-off mats placed at entrances. Plan Review — Refer to WAC 246-366-040 through 150, DOH/OSPI K-12 Guide
£ o 50 separte plan review secion for each phase
P} - Phase number:
coo1 Safety glass must be installed for doors, X Preliminary plans received on:
display cases, and other large glass areas. Additional submittals received on:
- - - plans received on:
Crime Prevention Through Environmental Deficiency letter required: L yes I no | Date sent
€032 Design (CPTED) addressed with locked D-7 letter required: [l yes [ no [ Date sent
entrances, etc. Pre-application/construction meeting comments filed:

Environmental Public Health — School Health &S:
PH 509.324.1560 | TDD 324.1464 | TOLL|

K-12 Guide completed and filed

*Compliance letter received and filed:

. WAC 246

WAC 246-366-120 for ghting.

Project includes playground modifications: [[] yes []no | Plan review submittal includes playground: [] yes [] no

Ifyes, date playground plan review completed:
1f no, date school notified that playground plan review will be required prior to modifications:

Full plan review approval: Approved by: Approval letter sent:
other
Notifications completed:
ool archiec, programs & other a
P Plan Review Tracking sheet inbilling:  []yes []no []N/A
EC database updated: [ ] Date: [ File to AA for billing and letter:
Date Approval

3 P I
2 rogram nspector/Contact | o ° et Comments
% §| Food yes [ no
2 5w |[dyes [Ino
Z3[sw_|Clyes [no
2%
& g|np [yes CIno
§ | water yes [ no

Other yes []no
T
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https://srhd.org/school-construction-documents
https://srhd.org/school-construction-documents
https://srhd.org/school-construction-documents
https://srhd.org/school-construction-documents
https://srhd.org/school-construction-documents
https://srhd.org/school-construction-documents
https://stateofwa.sharepoint.com/:w:/r/sites/DOH-schoolenvironmentalhealthandsafety/_layouts/15/doc2.aspx?sourcedoc=%7BD4BE6D0E-8C8E-49F1-A971-0B6F194BFFC8%7D&file=Plan%20Review%20Checklist%20-K-12%20schools%202.16.24.docx&action=default&mobileredirect=true

Plan Review — OSPI “D” Construction Funding

OSPI “D5” process for Site Approval: OSPI “D7” process for Building Approval:

May ask for LHJ approval before deadline — we have required: I\/Iay ask for LHJ approval —we have required.

* Asite plan to review

* Site sound level survey e Submittal of the 100% bid copy plans
* No property contamination issues . .
+  Check Department of Ecology Site Hazard * Have reviewed and plans are substantially
Assessments (SHA) — acceptable
* May need a Phase 1 (and 2) Environmental Site
Assessment (evaluates property for contamination) ° May not be completely approved yet -
* Review nearby features & activities for impact on air .
quality, nofee, safety: g note that in approval letter — only for “D7”
- trains, busy traffic, high voltage power, industrial funding not approved yet for construction
activities with emissions, physical hazards like open .
water, etc. permlt

* Acceptable water supply & wastewater disposal

_ * Have a template letters for “D5” and “D7”
* DOH SharePoint

nnnnnnnnnnnnnnn
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https://ecology.wa.gov/spills-cleanup/contamination-cleanup/cleanup-sites
https://ecology.wa.gov/spills-cleanup/contamination-cleanup/cleanup-sites
https://ecology.wa.gov/spills-cleanup/contamination-cleanup/cleanup-sites
https://stateofwa.sharepoint.com/:w:/r/sites/DOH-schoolenvironmentalhealthandsafety/_layouts/15/Doc.aspx?sourcedoc=%7B861FB6E8-092A-49CA-8B76-A64BD556B1BF%7D&file=SchoolSiteApprovalChecklistForLHJs.docx&action=default&mobileredirect=true

School Plan Review Process - Challenges

Check before approving check that:

* Existing buildings — may need change of use
by building & planning department e.g.
school locating in a new church — not the
same as childcare or Sunday school

* Private schools — need to be approved by
State Board of Education (SBE) Chapter 180-
90 WAC — require LHJ & Fire Dept. approval

» SBOE webpage https://she.wa.gov/our-
work/private-schools Check for
unknown schools

nnnnnnnnnnnnnnn
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https://sbe.wa.gov/our-work/private-schools
https://sbe.wa.gov/our-work/private-schools
https://sbe.wa.gov/our-work/private-schools
https://sbe.wa.gov/our-work/private-schools
https://sbe.wa.gov/our-work/private-schools

School Plan Review Process - Challenges

CTE for Secondary Schools:

Emergency eyewash/showers, fume hoods — needed?:

* Determine if equipment/activities generating fumes & needing local
exhaust ventilation —e.g. 3D printers, laser printers, CO2 laser cutters,
soldering, etc.

Request list of chemicals & Safey Data Sheet (SDS)

Eyewash —is it corrosive, irritant or toxic? Could students be E
exposed? Review SDS for first aid treatment requires flushing?

DOSH Directive 13.00 Emergency Wash Facilities

DOH SharePoint

Fume hood - review SDS requirements for mechanical exhaust
ventilation

* DOH website

SPOKANE P REGIONAL
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https://www.lni.wa.gov/dA/91cf4ac7fc/DD1300.pdf
https://stateofwa.sharepoint.com/:w:/r/sites/DOH-schoolenvironmentalhealthandsafety/_layouts/15/Doc.aspx?sourcedoc=%7BB8139E5B-34A3-491C-98E4-DFCA51B90A09%7D&file=Emergency%20Eyewashes%20and%20Showers.docx&action=default&mobileredirect=true
https://doh.wa.gov/community-and-environment/schools/3d-printers

School Plan Review Process - Challenges

Construction & Landscaping:

e Railings on mezzanines — design should not allow
seating surface to prevent falls — narrow, rounded
or beveled design

e Landscaping:

* Large boulders
* Courtyards with amphitheaters (drop-offs)
* Terraced walls without railings

* Large trees near buildings — potential for
windstorm damage

* Open water (creeks, rivers, ponds)

nnnnnnnnnnnnnnn
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School Plan Review Process - Challenges

Public & Non-K-12 Uses:

* Clinics in schools — ventilation, safety —
separate entrances & locked doors

* Public libraries in schools — safety — public
access to school, separate entrances &
restrooms

* Early Learning/Head Start in elementary
schools — will rooms/playgrounds be used
for K-12 now or in future?

nnnnnnnnnnnnnnn

11/5/2025 12


https://courses.lumenlearning.com/suny-jefferson-collegesuccess/chapter/your-physical-environment/
https://creativecommons.org/licenses/by/3.0/

School Pre-occupancies - Compliance

New Schools: Remodels:

* Required compliance for new construction (WAC More challenging than new construction

compliance letter) * Sound levels in remodels e.g. shops

* Measure sound levels, lighting, hot water temps,  Require mitigations to correct:
GFCl’s, eyewash/shower flows, fume hood air flow, «  Add insulation
etc. * Reduce elbows in ductwork
* May approve a TCO until all corrections made, * Vibration
depending on location & risk: * Dust bag house outside
* example — low lighting in a restroom * If not corrected & CO issued by building dept., note on

routine inspections until corrected

 Lighting — add lighting, can use task lighting (with no
tripping hazard) or use natural lighting to comply WAC
246-366-120

nnnnnnnnnnnnnnn
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Playground Plan
Review

Plan review & Pre-occupancy inspections

sPOKANE I REGIONAL
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Playground Plan Review — Submittal Requirements

: NE RigignL SCHOOL HEALTH & SAFETY PROGRAM
H Fﬁ/TH 3 . :
K-12 School Playground Project Submittal

Playground Submittal

ﬁ'ﬁm_mm "““N"E‘ﬁ’:r :Ei?Im]'m“i[o]"New equipment [_] Relocating equipment [_] Other:
* Require a written playground rep statement or { N
catalogue statement that equipment and design | B
complies with current playground CPSC guidelines = O T — .
and ASTM Standards : X :::Inljfacturerrepresen(ative:
| e [t o
 Layout plan (distance to existing equipment) b N T [ccirons

Estimated start date: | Estimated completion date:

Surfacing Information

e Cut sheets for equipment (visual of structures) ol_mmE -

7 s % e e [ unitary synthetic materials* [_] engineered wood fiber® [_] pea gravel
[]sand [] woed chips [ ] shredded tires [_] shredded bark

*ADA accessible surfacing materials

What type of surfaces will be
installed?

Submittal Process and Fees
After preliminary review of the submittal, SH
Health District approval is required before cd

How deep will the materials be? inches

e Unitary surfacing spec sheets showing fall height
protection (e.g. 4” depth protects from a 10’ fall)

Refer to U.5. Cansumer Product Safety Commission Public Playground Safety Handbook (November 2010) section 2.4 pages 8-
10 for information about surfacing materials.
It is your responsibility to contact our office

@ pre-accupancy inspection. Site Design ion

1 2-5 years (preschoal) [_] 5-12 years [school

DISTRICT

e SRHD form

Plan review and preoccupancy inspection fe
to Health District approval, fees will be calcy

I have reviewed and understand the above i

What is the intended user age group for the playground?

Signature

allow abservation of the users by supervisors?

age)
If the playground contains equipment for both user age
groups, is there a distance separating the two areas? D yes :] ne
Will signs be posted indicating the appropriate age of r
the users? ClvesOno
Is the playground fenced and separated from traffic? [Jyes[Jno
Are the barriers and landscaping designed so they will Cves[Jno

Emvironmental Public Health — Schocl Mealth & Safety Frogram | 1101 West College Avenue, Room 402, Spakane, WA $9201-2095

PH 509.324.1560 | TOD 3241464 | TOLL FREE E88.535.0557 | FAX 3;

24.3603 | sthd.org/schoalinspection | Updated May 2014

—
Environmental Public Health - School Health & Safety Program | 1101 West College Auenise, Room 02, Spokane, WA 532

P 509.324.1550 | TDD 324.145% | TOLL FAEE 888.535.0557 | FAX324.3603 | srhd.arg,/schoolinspection | Updated May 2018

11/5/2025
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https://assets.srhd.org/assets/media/documents/SubmittalForm-Playground2016_181127_092336.pdf
https://assets.srhd.org/assets/media/documents/SubmittalForm-Playground2016_181127_092336.pdf
https://assets.srhd.org/assets/media/documents/SubmittalForm-Playground2016_181127_092336.pdf

Playground Plan Review Challenges

WillyGoat Natural playground equipment:
Challenges:

* Designed by a school parent or shop teacher:
* Provide written verification meets the standards

* Natural playgrounds:

* ASTM F1487 Appendix X1 — Hazard Identification & Risk
Assessment (HIRA) provides guidance on application of
standards to evaluate hazards

* Functionally linked — should be able to move between

* |If questionable — request written statement from designer

* Donated used equipment:
* Meet current standards? Have written verification?
* Missing hardware
*  Worn platforms & hardware, etc.

N
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Playground Pre-occupancies - Compliance

New Playgrounds: Surfacing:
Require ASTM/CPSC compliance: * Poured-in-place —request impact attenuation
e Use zones testing after installation to ASTM F3313

* Engineered wood chips — adequate depth per
CPSC

* Must fix hardware issues:
e Bolts > 2 threads under platform
e Head entrapment spaces

e Ground to overhead equipment height e.g.
overhead ladder (surfacing depth)

* Height of slide exit —too high or low

If not corrected — note on routine inspections until
corrected e.g. use zone that is little less than
standards

nnnnnnnnnnnnnnn
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Sandy Phillips

Technical Advisor

509.324.1572

Srhd.org
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