
  

Advertisement Template    October 2025     1

   

Washington DWSRF Advertisement Template  

This template may be used to develop advertisements for Professional Services or 

Construction Contracts. Within this document, complete each section with your project 

specific information that will be published to your chosen advertisement location for a 

minimum of 14 calendar days.  

Consult your DWSRF Customer Loan Handbook for additional required documentation and 

process documentation.  

1 Instructions for Professional Services  

Advertisement guidance when procuring for Professional Services.  

 

2 Instructions for Construction Contracts 

Advertisement guidance when procuring for Construction Contracts. 

Bidding the Project Federal wage decisions must be placed in the project bid 

specifications. 

DOH Requirements DOH contract manager must review the project bid 

specifications (front end specs) to assure all federal 

MRSC Municipalities Municipalities who participate with Municipal Research and 

Services Center (MRSC) (for loans under $350,000) may use 

the Consultant Roster found on their website. 

All Others (Loans over 

$350,000) 

Follow a competitive selection process by advertising a 

Request for Professional Services in a newspaper of general 

circulation. 

Borrower Requirement Borrowers must have a documented process for reviewing 

proposals and statements. 

Federal Exclusion 

Guidance 

Check sam.gov for federal exclusion and print out your 

finding to keep in the project records. 

https://doh.wa.gov/sites/default/files/legacy/Documents/Pubs/331-586.pdf
https://mrscrosters.org/
http://sam.gov/
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requirements are included. DWSRF engineer and ODW 

engineer must review and approve the technical 

specifications and drawings. 

DOH must approve the project’s bid advertisement before 

publishing in the newspaper. 

Advertisement must run once a week for two weeks with 14 

days between last publication and bid opening. 

After Bid Opening Check sam.gov for federal exclusion on Contractor selected 

and any Sub-Contractors performing work on the project. 

Print out the findings and submit them with the project’s 

Notice to Proceed. 

Conduct a pre-construction conference and retain minutes 

of the conference in the project’s files. Invite the DWSRF 

engineer and ODW engineer assigned to your county. Send 

a copy of minutes to DOH contract manager. 

Issue a Notice To Proceed, within 18 months of contract 

execution, on the form provided and send a copy to the 

project’s DOH contract manager with an affidavit of bid 

solicitation and advertisement. 

 

  

http://sam.gov/
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3 Advertisement Templates 

3.1 Professional Services Advertisement 

[Name of Water District or Municipality] 

[Project Title] 

[Project] – Request for Professional Services DWSRF Project no. DWYYYY-#000 

The Project is asking for proposals from qualified consulting firms to provide professional 

engineering services for the planning and design of project improvements funding through 

the Washington State Drinking Water State Revolving Fund (DWSRF). 

Scope of Work: [Insert SOW from RFP here as a narrative] 

Proposal Deadline  

Submittals must be received by [Time AM or PM] on date [MMDDYYYY]. Late proposals will 

not be considered. 

Submission Instructions 

Interested firms should submit a Statement of Qualifications (SOQ) to: Name of Water 

District or Municipality Attn: [insert name, address, and email contact].  An SOQ is a formal 

document submitted by professional service firms to demonstrate their experience, 

capabilities, and qualifications to perform specific work. It is not a cost proposal. 

Compliance Requirements 

This project is funded in part by the DWSRF and is subject to the following DWSRF 

requirements: 

• Davis-Bacon Prevailing Wage Rates 

• American Iron and Steel (AIS) provisions 

• Build America, Buy America (BABA) compliance 

• Disadvantaged Business Enterprise (DBE) outreach and documentation 

All contractors must be licensed to conduct business in Washington State. 

The Project is an Equal Opportunity Employer. 

Contact 

For questions or to request information, contact [Contact Name, Water System or Entity 

Name, Email, Phone]. 
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3.2 Construction Contract Advertisement 

Project Description: 

The project is: [Insert SOW from RFP here as a narrative].  

Funding Source: 

This project is funded in part through the Washington State Department of Health (WA 

DOH) Drinking Water State Revolving Fund (DWSRF) program with federal funds from the 

Environmental Protection Agency (EPA). All DWSRF requirements can be found at WA DOH 

https://doh.wa.gov/sites/default/files/legacy/Documents/Pubs/331-586.pdf: 

• Davis-Bacon prevailing wage requirements 

• American Iron and Steel (AIS) provisions 

• Build America, Buy America (BABA) compliance 

• Disadvantaged Business Enterprise (DBE) solicitation 

Bid Requirements: 

Bids shall be submitted on a lump sum basis. A certified check or bid bond in the amount 

of 5% of the total bid shall accompany each proposal. The successful bidder will be 

required to furnish performance and payment bonds. 

Contract Documents: 

Digital copies of the Contract Documents are available at [website Location]. Printed copies 

may be obtained from [physical Location]. (Indicate if there is a fee.) 

Pre-Bid Conference: 

A non-mandatory pre-bid conference will be held at [Virtual/Location] on [Date] at [Time]. 

Equal Opportunity: 

The Project is an Equal Opportunity and Affirmative Action Employer. Small, Minority, and 

Women-owned firms are encouraged to submit bids. 

Right to Reject Bids: 

The [Water System or Entity Name] reserves the right to reject any or all bids and to waive 

informalities in the bidding process. 

Contact Information: 

For questions regarding the project or request for additional information, contact [Contact 

Name, Water System or Entity Name, Email, Phone]. 

https://doh.wa.gov/sites/default/files/legacy/Documents/Pubs/331-586.pdf
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