PUBLIC
KNOWLEDGE

WA DWSRF Notice of Award Templates

This template may be used to develop a Notice of Award for professional services. Within
this document, complete each section with your project specific information.

Consult your DWSRF Borrower’s Handbook for additional required documentation and
process documentation.

1 Notice of Award

Professional Services Contract (DWSRF-Funded)

Contract Award Date [Enter date]

Issued by [Enter Water System Name]

Project Title [Enter Project Title]

DWSRF Project Number [Enter Project Number]

To [Enter Successful Bidder Name, Address, and Email Contact]

Dear [Successful Bidder Point of Contract],

Following an extensive evaluation of proposals submitted in response to the [Water
System’s] Request for Proposals, we are pleased to inform you that your firm has been
selected for award of the professional services contract for the development and
verification of the Project [insert title], in accordance with Drinking Water State Revolving
Fund (DWSRF) funding guidelines. We believe your proposal best fits the needs of our
project.

Contract Summary

Contract Amount: [$ amount]

Scope of Services: [Copy scope from RFP]

Contract Term: [insert start and finish dates or contract length]

Disadvantaged Business Enterprise (DBE) Participation: Approved and documented

Please submit signed contract documents, required insurance certificates, and any
additional forms requested in the RFP within [Number of] business days. A project kickoff
meeting has been scheduled for [Date] at [Time] and [Location].

We look forward to partnering with you. Please contact [Water System Contact Name] at
[Phone/Email] with any questions.
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2 Notice of Construction Contract Award and
Notice to Proceed

NOTIFICATION OF CONTRACT AWARD AND START OF
CONSTRUCTION

Agency [Enter Water System Name]
Contract Number [Enter Number]
Date of Notice to Proceed [Enter Date]
Contract Award Date [Enter Date]
Project Name [Enter Project Title]
Contract Amount [Enter $$ Amount]
Project Location [Enter Location]
General Contractor [Enter Firm Name]
Date Bid Solicitation Published* [Enter Date]

Bid Opening Date [Enter Date]
Number of Bids Received [Enter Number]

Names/Addresses of Disadvantaged |[Enter Multiple Names and Addresses]
Business Enterprise Solicited

Applicable Federal Wage Decision [Enter Number]

Number**

Modifications*** [Enter Narrative Text of Modifications, if applicable]
Preconstruction Conference Date [Enter Date]

Construction Start Date [Enter Date]

Submitted By [Name]

Signature [Electronic or Physical Signature]

Title [Enter Title]

Printed Name [Name]

Address [Enter Address/City/State/Zip]

*Please attach copy of the published bid solicitation advertisement.
**Federal Funded Contracts (CDBG & DWSRF)

PLEASE NOTE: Federally funded projects must pay the higher of federal or state prevailing
wages.

(See 2023 DWSRF Borrower’s Handbook Section 7. Attachment 7-B)
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