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Washington DWSRF RFP Template

This template may be used to develop a Request for Proposal (RFP) or Request for
Qualifications for professional services and construction contracts. Within this document,
complete each section with your project specific information that will be published to your

chosen advertisement location for a minimum of 14 calendar days.

Consult your DWSRF Customer Loan Handbook for additional information.
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RFP Introduction

The Project is requesting submissions to select a [type of service firm] with demonstrated
experience in providing water supply improvements with capital financing through the
Washington Department of Health (WA DOH) Office of Drinking Water (ODW) Drinking Water
State Revolving Fund (DWSRF).

Sample Statement for Professional Services: The Project is soliciting proposals from
qualified firms to provide professional services for planning, design, and project
management of drinking water system improvements. This effort is supported by funding
from the Washington State Department of Health (DOH) through the Drinking Water State
Revolving Fund (DWSRF) program, which offers low interest loans and principal forgiveness
to eligible communities.

OR

Sample Statement for Construction Contract: The Project is requesting submissions to
select a qualified firm with demonstrated experience in providing construction services for
the design and delivery of the project. This effort is supported by funding from the
Washington State Department of Health (DOH) through the Drinking Water State Revolving
Fund (DWSRF) program. This project is needed to ensure reliability of the water service to
the project to reduce leakage, main breaks and maintenance, to improve fire protection,
and to support additional growth.

Project Background

Insert the following:
¢ Information about your water district or municipality
e Information about your project (include current state)
e Information about the specific problem you are trying to resolve

o Information about the desired future state or resolution

Scope of Work

The Project is seeking to contract with a [type of services] firm, registered to practice in the
State of Washington, that has experience in the following areas: (see attachment 4-B of the
DWSRF Customer Loan Handbook for additional activities).

e A narrative description of the project
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e A narrative description of the services or tasks

e A specific list of services or tasks that includes timelines and specific deliverables

e Project roles and responsibilities for project services or tasks

Statement of Qualifications

The following information is required to be included for all responses to this RFP and will
be used to evaluate bidders.

e Introduction and Executive Summary

Provide a high-level overview of your firm's most relevant qualifications and
expertise as they relate to this project. Provide a point of contact for all
communications regarding your proposal.

e Description of Firm and Project Team

Provide the name, address, and a brief description of your firm and a professional
summary for any key project team members. Highlight areas of expertise, length of
time in business, and the number of resources available for this project.

e Qualifications and Expertise

Describe your firm's and key project team member’s experience in completing
similar projects, including past performance records and references. Include
guantifiable measures of previous performance, such as cost control, adherence to
schedules, and quality of work. Proposers should provide a list of past and current
projects. Include resumes of all key personnel who will or may be assigned to this
project.

e Project Approach

Describe your proposed approach and management plan. Provide a narrative
description of how your firm plans to execute the tasks, demonstrating
understanding of the project's scope of work. Discuss any unique aspects of the
project, alternative approaches, or special considerations related to funding
requirements.

e Capacity and Availability

Detail your firm's capacity to undertake and complete the project and specific tasks
or deliverables within the SOW timeframes, taking into consideration the current
planned workload and ability to dedicate resources to this project.
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e Equity and Inclusion

e Any Required Forms (Insurance, Confidentiality, Washington State or Federal
Government required forms)

RFP Timeline

Insert RFP Timeline (see example below)

e RFPIssued 1/30/2027

Request for Clarifications due 2/9/2027

o Clarification Responses Provided 2/16/2027

e Proposal Submittal Deadline 2/28/2027

e Oral Interviews (conducted at City discretion) Week of 3/11/2027

o Estimated Contract Award Date: 4/2027

Budget & Project Timeline

This contract is contingent upon release of funds from the WA DOH DWSRF.

Insert any project specific budget information
Insert project timeline

Any contract or contracts awarded under this Requests for Proposals are expected to be
funded in part by a loan from the DWSRF. Neither the State of Washington nor any of its
departments, agencies, or employees are or will be party to this RFP or any resulting
contract.

Evaluation Criteria

The proposals received will be evaluated and ranked according to the following criteria:

Qualifications & Experience 20
Project Understanding 20
Approach and Methodology 20
Equity & Inclusion 10
Readiness & Compliance 15
Cost 15
Total 100
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Appendices

Suggestions for appendices:
e Water system or municipality specific information that is relevant to the project
e Any project information that may be helpful to proposers
e Sample Contract Language

e Any other project specific requirements (Insurance, Construction Contract Specific
Requirements, DWSRF requirements)
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