Staff Tool: Core WIC Training Registration

This step-by-step tool is for staff registering for the Core WIC training sessions.

available and press the Add

¢ A Registration
Summary tab shows
on the right side with
the class name.

e Press the REGISTER
button at the bottom
of this tab to register.

button for the preferred week.
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Registration Deadline: 1/29/2026 5:00 PM PST

4 Start Date: 2/2/2026 8:30 AM PST
End Date: 2/6/2026 12:30 PM PST

(View in my time zone }
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CANCEL REGISTER

e Next, you will see the
green bar at the top
saying “Congratulations!
You have completed the
registration process.”

You have campleted the registration process. Please look at the details helow for more information about yaur registration status and activity progress.
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https://sowa.sumtotal.host/rcore/c/search?relyingParty=ELIXHRUI&nodeKey=search_header&nodeUrl=%2Fsearch&searchTerm=DOH%20State%20WIC-Core%20WIC&context=activity&originalSearchText=DOH%20State%20WIC-Core%20WIC&isFromSuggestion=0
https://sowa.sumtotal.host/rcore/c/search?relyingParty=ELIXHRUI&nodeKey=search_header&nodeUrl=%2Fsearch&searchTerm=DOH%20State%20WIC-Core%20WIC&context=activity&originalSearchText=DOH%20State%20WIC-Core%20WIC&isFromSuggestion=0

Staff Tool: Core WIC Training Registration

e The staff person (trainee) registered for a class will receive an email from
noreply@SumTotalsystems.com within 1-2 days confirming registration for the specific
week.

e The week prior to the training, the trainee and coordinator will receive an email with a
meeting link and additional details about the training from the WIC Training Team.

This institution is an equal opportunity provider.
Washington WIC doesn’t discriminate.

To request this document in another format, call 1-800-481-1410.

Deaf or hard of hearing customers, please call 711 (Washington Relay)
or email WIC@doh.wa.gov.
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