Washington State Department of

Vaf HEALTi

Indoor Air Quality (IAQ) Plan: Template for
Smaller Schools

Introduction

Maintaining adequate IAQ is an important part of promoting health, comfort, and a positive
learning environment for the students and staff at [SCHOOL OR DISTRICT NAME].

The IAQ goals for [SCHOOL OR DISTRICT NAME] are to:

e Minimize indoor air pollutants. This reduces the likelihood of health problems including
asthma, transmission of infections, allergies, and respiratory symptoms.

e Manage temperature, humidity, outdoor air, ventilation, and filtration to maintain
comfort and a positive learning environment.

[SCHOOL OR DISTRICT NAME] has developed this IAQ Plan to help reach our goals and meet
Washington Administrative Code (WAC) requirements for school IAQ plans. Sections
mandated by WAC or other laws are marked as mandated in the plan.

Sections marked as recommended are included by the Washington Department of Health
(DOH) to help guide schools and districts.

Refer to DOH guidance when creating an IAQ Plan and reach out to your local health
department for assistance.

Additional plans

Some sections of the IAQ Plan may have additional plans with comprehensive details and
actions that are specific to each school or district. The following sections require or
recommend additional plans and are marked in the IAQ Plan with an asterisk:

e Extreme Temperature Readiness

e Integrated Pest Management

e Monitoring and Mitigating Carbon Dioxide

e Radon

e Asbestos Hazard Emergency Response Act (AHERA) Management
e AnimalsinK-12 Schools

e Emergency Response

e Increased Health Risk

The additional plans for these sections should be added as an appendix, kept with the IAQ
Plan, or stored in another accessible location.

[SCHOOL OR DISTRICT NAME] will keep these plans in [SPECIFY LOCATION].
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Sections required by WAC or other laws

The following sections are either currently required by law or may be required in the future by
WAC.

Animals in K-12 Schools*

Animals can be a source of allergens, asthma triggers, and microorganisms that may cause
infectious diseases. They may also pose a safety and injury risk.

[SCHOOL OR DISTRICT NAME] has developed a policy to address animals in their school.

A template with guidance for animals in K-12 schools is available from DOH. The template
offers best practice health and safety recommendations to support developing a school policy
and includes a model of a teacher’s written plan for keeping a classroom animal.

Asbestos Hazard Emergency Response Act (AHERA) Management
Plan*

The AHERA Management Plan is intended to prevent building occupants from being exposed
to asbestos during general operation and maintenance activities.

See EPA's School Asbestos Management Plan.

Extreme Temperature Readiness Plan*

An Extreme Temperature Readiness Plan provides detailed steps a school or district can take
to respond to extreme indoor temperatures to protect students.

[SCHOOL OR DISTRICT NAME] will implement the Extreme Temperature Readiness Plan when
a schoolis occupied by students and either of the following apply:

1. Classroom temperatures are outside the range of 65-79 degrees Fahrenheit, or

2. Hallways, gymnasiums, or common area temperatures are outside the range of 60-79
degrees Fahrenheit.

School officials can contact their local health jurisdication to receive more information or
consult with a local health officer to develop an Extreme Temperature Readiness Plan.

Integrated Pest Management Plan (IPM)*

IPM is a comprehensive strategy for controlling pests, substances from pests like cockroach
fecal matter, and pesticides. These are irritants and can trigger allergies, asthma and other
harmful health effects.

The goals of this plan include:

e Managing pests.

e Reducing the use of pesticides and pest problems.

e Protecting the health of students, staff, visitors, and the surrounding school
environment.

See DOH School IPM Guidance.
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https://www.epa.gov/asbestos/asbestos-and-school-buildings#management
https://doh.wa.gov/community-and-environment/schools/pesticides/school-integrated-pest-management

Mercury
Schools are prohibited from purchasing mercury in Washington state per RCW 70A.230.040.

[SCHOOL OR DISTRICT NAME] does not permit purchasing elemental mercury or mercury-
containing teaching aids. Any mercury found on the premises will be removed and safe
disposal ensured.

[SCHOOL OR DISTRICT NAME] follows DOH guidance regarding Schools and Mercury.

Monitoring and Mitigating Carbon Dioxide*

A plan for monitoring and mitigating carbon dioxide is required for schools that are without
mechanical outdoor air ventilation and for which the outdoor air flow rate cannot be
determined.

The plan outlines how [SCHOOL OR DISTRICT NAME] will measure CO, and increase outdoor
air flow when needed. The plan gives specific actions a school can take when indoor CO,
levels begin to rise. The plan includes minimum requirements to meet WAC 246-370-070.
Products with Fragrances

Exposure to products with fragrances can trigger allergies and asthma.

[SCHOOL OR DISTRICT NAME] prohibits products such as air fresheners, candles, and other

products that contain fragrances within the school building.

Radon*

Testing is the only way to know if radon levels are above the recommended action level.

[SCHOOL OR DISTRICT NAME] will develop and implement a plan to test for radon every five
years in regularly occupied areas on or below ground level.

See DOH radon guidance material.

Emergency Response Plan*

Emergencies include situations that require immediate action and could pose a threat to the
health and safety of building occupants. This includes situations that are potentially life-
threatening, such as gas leaks or spills of hazardous materials. These may be associated with
reports of severe headaches, nausea, and combustion odors.

Emergencies may also be associated with responses to serious building or property damage,
or problems with the operation of essential services such as water supply, wastewater
disposal, or restrooms.

An Emergency Response Plan details the actions the school will take to ensure health and
safety following an emergency event.

Details of the [SCHOOL OR DISTRICT NAME] Emergency Response Plan can be found in
[SPECIFY LOCATION].
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https://app.leg.wa.gov/rcw/default.aspx?cite=70A.230.040
https://doh.wa.gov/community-and-environment/schools/mercury
https://doh.wa.gov/community-and-environment/schools/radon

Recommended sections

These sections are strongly recommended and should be considered in the IAQ Plan as may fit
within the needs of your school.

Building Systems Operations & Maintenance (O&M)

Performing proper O&M helps maintain the quality of indoor air. It assures building systems
are operating effectively, efficiently, and maintaining comfortable temperatures and humidity
in occupied spaces. O&M is the cleaning, adjustment, repair, and routine inspection of
building structures. These structures include:

Heating, ventilation, air conditioning (HVAC) systems.
Exhaust ventilation.

Drain traps.

Fresh air intakes.

Flooring material.

[SCHOOL OR DISTRICT NAME] O&M schedules are provided for each building to describe the
HVAC and building components that are inspected and maintained on a routine basis. The
schedule is based on past experiences, service provider recommendations, the availability of
resources, and technical guides including the manufacturer’s specifications.

See EPA School Building Maintenance Walkthrough Checklist.

IAQ Walkthrough Inspections

The purpose of the walkthrough inspection is to identify IAQ concerns, so that solutions or
preventive measures can be developed.

[SCHOOL OR DISTRICT NAME] will perform a yearly walkthrough inspection using a
walkthrough checklist to help identify new problems, further evaluate previously identified
problems, and confirm corrective actions and other changes.

IAQ Coordinator

[SCHOOL OR DISTRICT NAME] has identified [PERSON’S NAME] as our IAQ Coordinator.
[SCHOOL OR DISTRICT NAME] is committed to supporting the work of the IAQ Coordinator.

The IAQ Coordinator’s responsibilities include:

e Obtain IAQ training. See IAQ training resources from EPA.

e Coordinate the development and implementation of the IAQ Plan to fit the school or
district’s needs and objectives.

o Serve as a designated person for the school or district to respond to and coordinate
investigations of reported IAQ concerns.

¢ Inform and educate staff about IAQ procedures and policies.

e Encourage other school staff and administration to take IAQ training.

e Coordinate compliance with IAQ-related policies, such as vaping, asbestos, lead,
vehicle idling, mercury, and Integrated Pest Management (IPM).

e Review construction and renovation projects. Ensure to address IAQ concerns and
projects are consitent with the IAQ plan.
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https://www.epa.gov/sites/default/files/2014-08/documents/bldgmaintchklst.pdf
https://www.epa.gov/sites/default/files/2014-11/documents/walkthruchklst_0.pdf
https://www.epa.gov/iaq-schools/learn-about-iaq-schools

IAQ Concerns

Anyone concerned—staff, parents, students, or the public—may ask questions or report
concerns to the IAQ Coordinator or designated person. Concerns are documented using an
IAQ Concern Reporting Form.

[SCHOOL OR DISTRICT NAME] has appointed an IAQ coordinator to respond and work quickly
to resolve concerns.

Completed IAQ Concern Forms and associated documents are stored in (SPECIFY
LOCATION).

Increased Health Risk Plan*

Periods of poor indoor or outdoor air quality increase the health risk of students. These may
include things like a sudden increase in airborne disease transmission, airborne chemical
contaminants, wildfire smoke intruding indoors, and more.

An Increased Air Quality Health Risk Plan details actions the school will take for periods of
increased health risk due to poor indoor or outdoor air quality.

The [SCHOOL OR DISTRICT NAME] Increased Health Risk Plan covers student physical safety
and health safety. The health safety portion addresses indoor air quality issues affecting
student health.

The school may consult a local health officer for guidance on developing an Increased Health
Risk plan.

Non-emergency situations are addressed according to the IAQ Concerns section of the IAQ
Plan. Examples of non-emergency events may include reports of a slight odor or moderate
stuffiness in a classroom.

Vehicle and School Bus Anti-ldling

[SCHOOL OR DISTRICT NAME] has adopted a policy to limit bus idling and establish parking
and loading zones away from school building entrances and air intakes. Bus drivers are trained
on this policy when hired and refresher training is provided (SPECIFY FREQUENCY).

[SCHOOL OR DISTRICT NAME] has a no-idling policy for other vehicles. Signs are posted in
loading areas. School staff are informed of this policy at the start of the school year and when
hired. Parents are notified of this policy through written communication during the school
year.

Cleaning Chemicals

Proper cleaning is important for the removal of air pollutant sources. Keep flooring and
furniture clean to help minimize dust, allergens, chemicals, and other contaminants. Only use
cleaning chemicals as directed and when needed. Cleaning products may release chemicals
into the air and trigger respiratory symptoms.

[SCHOOL OR DISTRICT NAME] follows DOH guidelines regarding Safe Cleaning and
Disinfecting Guidance for Schools.
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https://doh.wa.gov/sites/default/files/2024-02/333-344.pdf
https://doh.wa.gov/sites/default/files/2024-02/333-344.pdf

Lead Paint

Structures built before 1978 may have lead-based paint. When lead is released as dust or
paint chips, individuals may inhale or ingest the lead, which can affect the nervous system.
Young children are particularly susceptible.

[SCHOOL OR DISTRICT NAME] has determined areas that have lead paint. When lead paint is
disturbed, lead-safe work practices are followed to minimize exposure of building occupants
to airborne lead-based paint particles. [SCHOOL OR DISTRICT NAME] complies with laws
concerning lead paint abatement and lead renovation, repair, and painting (RRP) and follows
practices detailed in Renovation, Repair and Painting (RRP) Program — Washington State
Department of Commerce.

Mold

Mold growth in buildings can cause allergies, asthma, and other respiratory symptoms. It can
also cause damage to buildings that are costly to repair. It is important to prevent the growth
of mold, and if found, remove and remediate it immediately.

[SCHOOL OR DISTRICT NAME] will promptly control sources of moisture and remediate mold.
We will minimize occupant exposure to mold and chemicals used during the remediation
process. We will follow the recommended practices for mold prevention, evaluation and
remediation provided in EPA mold remediation in schools and commercial buildings.

See Frequently Asked Questions about Mold

Updating the IAQ Plan

Findings and changes associated with reported IAQ concerns are reviewed (SPECIFY
FREQUENCY) to determine if updates to the IAQ Plan are needed. The IAQ Plan is updated
annually as needed to address identified issues.

Additional Resources:
IAQ Backgrounder, EPA Tools for Schools (PDF)

Healthy Air Quality in Schools

School Indoor Air Quality Best Management Practices Manual, 2003 (PDF)

Videos: School Indoor Air Quality Walk-Through, Northwest Clean Air Agency

School Environmental Health & Safety Resources

DOH 333-415 March 2026

To request this document in another format, call 1-800-525-0127. Deaf or hard of hearing
customers, please call 711 (Washington Relay) or email doh.information@doh.wa.gov.
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https://www.commerce.wa.gov/lead-based-paint/rrp/
https://www.commerce.wa.gov/lead-based-paint/rrp/
https://www.epa.gov/mold/printable-version-mold-remediation-schools-and-commercial-buildings
https://doh.wa.gov/sites/default/files/2022-09/333-302.pdf
https://stateofwa.sharepoint.com/:b:/r/sites/DOH-SchoolsandIAQSection/Shared%20Documents/General/Project-%20IAQ%20Management%20Plan%20for%20Schools/IAQ%20backgrounder%20EPA%20Tools%20for%20Schools.pdf?csf=1&web=1&e=DvEHtX
https://doh.wa.gov/community-and-environment/schools/air-quality
https://doh.wa.gov/sites/default/files/legacy/Documents/Pubs/333-044.pdf
https://doh.wa.gov/community-and-environment/schools/indoor-air-quality-walk-through-videos
https://doh.wa.gov/community-and-environment/schools#BuildHealthyEnv
mailto:doh.information@doh.wa.gov
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