
Best Practices

SUBMITTING DATA 
REQUESTS
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• This presentation outlines best practices for requesting data 
from the Washington EMS Information System (WEMSIS) and 
the Washington Trauma Registry.

• Following these best practices will help streamline the 
request process and improve efficiency.

Purpose
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• We follow this Washington state privacy principle:
Disclose only the minimum amount of information needed 
for a specific purpose.

• During the request process, we collect information about the 
proposed use of the data to ensure the ask includes only 
what is needed.

Background
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• Type of Data

• Aggregated or summarized data will be provided 
unless record-level data are justified.

• Timeframe of Data

• Data outside the requested time frame will not            
be shared.

• Specific Data

• Records and data fields will be limited to what is 
justified and requested. 

• If a field is not requested, it will not be included.

Minimizing Data
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• Record-level Data: WEMSIS records that meet the specified 
selection criteria

• Aggregated Data: Counts of records that meet the selection 
criteria, grouped by requestor-defined categories

Data Type Examples 
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Elements of Good Selection Criteria

All emergency1 EMS response records where patient contact 
was made2 for a patient with burn-related injuries3 in King 
County4 from 2021 through 20245.
o Burn injuries defined as an impression or symptom including 

codes:
T20 - T28, T30 - T32, X06, X10 - X14, X17 - X19, X98.9, Y26, Y27

1. Response – Type of Service Requested

2. Disposition – Unit Disposition

3. Situation – Provider's Primary Impression, Primary Symptom (and others)

4. Scene – Incident County

5. Times – Unit Notified by Dispatch Date/Time
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• For record-level data requests, upload a spreadsheet listing all 
requested data elements.

• Include a justification for each data element.

• Example:

Requested Data Elements
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• All data requests are reviewed by a data request panel. 

• Be prepared to provide additional information or 
revise the request as needed.

• Clear communication, timely follow-up and prompt 
revisions can help avoid unnecessary delays.

• If you need WEMSIS data for multiple projects, combine 
multiple requests into one or submit them together.

• Multiple requests from the same requestor or agency 
will be combined into one data-sharing agreement, 
reducing the administrative lift for DOH and your 
team.

Additional Information
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• Vague Requests

• Avoid unclear requests such as “all cardiac data 
from 2020 to 2023.” Be specific about selection 
criteria and requested fields.

• Overly Broad Requests

• Large, unfocused requests can delay the data 
request process. Narrow the scope when possible.

• Missing Justification

• Provide clear rationale for the request, each 
requested field and how the data will be used. 

• This is the most common cause of approval delays.

Avoid Common Pitfalls



Questions?

Contact

ecsdatarequests@doh.wa.gov

mailto:ecsdatarequests@doh.wa.gov


To request this document in another format, call 1-800-525-0127. Deaf or hard of
hearing customers, please call 711 (Washington Relay) or email doh.information@doh.wa.gov. 
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